Instructors form for proposed classes at the New Moon Art Gallery
----------------  ----------------  ----------------  ----------------  ----------------  ----------------  ----------------  

Your Name:                                                                                             Today’s Date:                                               

Your email address:                                                                               Your phone number:

---------------  ----------------  ----------------  ----------------  ----------------  ----------------  ----------------  
If you’d like to teach a class at the New Moon we need for you to provide the information requested below. It is essential that the information be clear, accurate and thorough as we will be using what you provide for the “Classes” page on our website and at our Facebook page, so if it is wrong your class will not be correctly presented to the public.  Please check your spelling and make sure everything is included that you feel is important for a person to know who is considering your class. We cannot list classes that do not have all the requested information.  Ideally we would receive this form one full month in advance.
If you have any questions you can contact  Ginny Brennan at:  ginnybrennan@gmail.com  
or  Shanda Woodward at:  shandawoodward@yahoo.com 
At the bottom of this form you will see a page 2, which is a good example of how we list classes at the website.
---------------  ----------------  ----------------  ----------------  ----------------  ----------------  ---------------- 
Title of Class/Workshop: 
Your Name:

Date of Class: 
(We will determine the RSVP reservation date to be several days to one week prior to date for the class).                  
Times to be held (starting/ending):
Cost of class:  $
Description of Class (use the back if you need more room):
Do you supply the materials?  Yes_______   No_______  

What is the minimum number of people for the class:  

What is the maximum number:

Is it OK for people to contact you via email if they have questions?  Yes_______   No_______  
In addition to this form you will need to attach a .jpg as an example of what you intend to teach people (a digital photo of your own work is fine). The photo should be at least 300 pixels wide ~ we will resize & crop if necessary.

EXAMPLE OF A TYPICAL LISTING:
You can see additional listings at:     ManicMoonAndMore.com/art-classes.html
---------------  ----------------  ----------------  ----------------  ----------------  ----------------  ----------------  
Treasure Necklace Workshop 
     Instructed by Denise Steen

Saturday, May 21st - 1:00pm to 4:00pm ... $65

Create a very personal one-of-kind treasure necklace!


This project incorporates chain, leather, charms and other jewelry. You are encouraged to bring your own "lil precious" charms and baubles to incorporate in your treasure necklace.


* Attendees may register at New Moon Gallery by calling 509-413-9101
* RSVP deadline is May 13, 2016. 
* All art supplies provided by the Instructor
* Class Size Limits:  Minimum 3 - Maximum 6

Payment made to New Moon Gallery

MUST HAVE A PAID RSVP ~ Please call Shanda at 509-993-5932
Contact the New Moon Art Gallery @ 413-9101 for more information

---------------  ----------------  ----------------  ----------------  ----------------  ----------------  ----------------  
As you can see, that example provides the person with everything they need to know to make a decision about the class. We appreciate your interest in teaching at the New Moon Art Gallery!
